UBND TiNH PONG NAI CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC PONG NAI Péc lap — Tw do — Hanh phiic
$6:(140 /KH-DHDN Péng Nai, ngayl Fthdng 08 nim 2019
KE HOACH

Kiém tra cong vu dot 2 nim 2019

_Can cu van ban s& 1464/UBND-KGVX, ngay 01/02/2019 ciia UBND tinh Poéng
Nai vé viéc ti€p tuc tri€n khai thuc hién cac ndi dung, quy dinh vé ky luat, ky cuong hanh
chinh;

Cén ctr van ban 401/SNV-TT ngay 11/02/2019 cua S¢ Noi vu tinh Poéng Nai vé
viéc trién khai thuc hién nhiém vu va tdng cudng cac ndi dung v€ ky luét, ky cuong hanh
chinh;

Can ctr K& hoach s6 72/KH-DHPN ngay 14/01/2019 cua Hiéu trudng Truong Dai
hoc Pong Nai vé viée kiém tra viéc chip hanh ky cuong hanh chinh, dao duc cong vu,
van hod giao tiép, trach nhiém cong vu cia can bd, cdng chirc, vién chirc trudng Pai hoc
Pong Nai nim 2019,

Truong Pai hoc Déng Nai xay dung ké hoach kiém tra cong vu dot 2 ndm 2019
nhu sau:

1. CAC HINH THUC KIEM TRA
- Kiém tra theo ké hoach (C6 bdo trudc theo Lich kiém tra).
- Kiém tra dot xuit (Khéng béo trudc).

2. NOI DUNG KIEM TRA

- Kiém tra viéc chdp hanh cdc quy dinh vé quy tdc ung xir, dao dirc cong vu, vin
héa giao ti€p, viéc thuc hién ndi quy co quan.

- Kiém tra vé thoi gian, gio gidc lam viéc, giang day, lich tric va cdc ngay 1am b
theo quy dinh.

- Kiém tra viéc dam bdo nghiém tac quy dinh khong s& dung ruou bia, chat ¢o
cOn trong ngay, gio lam viéc, gid nghi trua cia ngady lam viéc, ngay truc.

- Kiém tra viéc bdo cdo, xin phép lanh dao khi ving mit hoac di cong tac theo quy
dinh.

- Kiém tra viéc thuc hién ché do thong tin, bao cao cho nha trudng (ddy di va dung
thoi han).

- Kiém tra viéc thuc hién ché do hoi hop ctia Truong va céc don vi true thude (vé gio
giac, s1 s0).

- Kiém tra viéc cap nhat thong tin hoat dong va lich cong tac ctia don vi trén website.

-Kiém tra viéc xtt Iy c4c van ban chi dao ctia Nha truéng c6 kip thoi, dang tién do.

- Kiém tra viéc deo thé cong chirc khi thure hién nhiém vu.

- Kiém tra viéc thuc hién Quy dinh vé€ nghia vy, nhitng viéc can b, cong chirc,
vién chirc phai lam va khong dugc lam.



4. LICH KIEM TRA
Ngay 30/08/2019: Hop T Cong vu trién khai ké hoach kiém tra.

a. Thoi gian kiém tra dot guﬁt (khéng bdo trudc) trong dot 2: Tu ngay
04/09/2019 den ngay 30/09/2019, to kiem tra cong vu thuong xuyén kiém tra dot xuat tai
cac don vi va trén 16p hoc.

b. Thoi gian kiém tra theo lich (c6 bao trudc): Tir ngay 04/09/2019 dén ngay
30/09/2019.

Phan c6ng nhém kiém tra:
Phu trach chung: Pham Vin Thanh
Nhom 1: Nguyén Vin Tudn (Nhém trueéng), Vo Thi Ngoc Quynh

Kiém tra cac don vi:

STT Pon vi dwge kiém tra Thoi gian Ghi cht
: : Kiém tra
1 | Phong T chirc — Hanh chinh 9"00 — 05/09/2019
2 | Phong K& hoach — Tai chinh 1000 — 05/09/2019
3 | Phong Dao tao 9"00 — 06/09/2019
4 | Phong Khao thi va PBCL 10"00 — 06/09/2019
5 | Phong Quan trj Thiét bj 1400 — 09/09/2019
6 | Phong NCKH — SPH -QHQT 15700 — 09/09/2019
7 | Phong Thanh tra — Phip ché 1400 — 10/09/2019
8 | Phong Cong tac sinh vién 15"00 — 10/09/2019
Nhém 2: V& Hong Phiic (Nhém trudng), Pang Minh Thu
Kiém tra cac don vi:
STT Pon vi dwge kiém tra Thoi gian Ghi chi
S Kiém tra
1 | Khoa Su pham Khoa hoc TN 9"00 — 12/09/2019
2 | Khoa Su pham Khoa hoc XH 10"00 —12/09/2019
3 | Khoa Tiéu hoc — Mam non 900 — 13/09/2019
4 | Khoa Thé duc — Nhac hoa 10"00 — 13/09/2019
5 | Khoa Ngoai ngir 1400 — 17/09/2019
6 | Khoa Téng hop 1500 — 17/09/2019
7 | Khoa Kinh té 1400 — 18/09/2019
8 | Khoa Ky thuat 15"00 — 18/09/2019
9 | Truong Phd théng THSP 9"00 — 20/09/2019
Nhém 3: Lé Hai Yén (Nhom trudng), Phi Hiru Hao
Kiém tra cic don vi:
STT Pon vi duge kidm tra Thoi gian Ghi chi
: : Kiém tra
1 | B6 mén Quan ly Gido duc 9"00 — 12/09/2019
2 | B6 mon Ly luén Chinh tri 10"00 — 12/09/2019
3 | Trung tm Thong tin — Thu vién 14"00 — 13/09/2019




4 | Trung tAm Ngoai ngir — Tin hoc 1500 — 13/09/2019

5 | Trung tAm HJ trg SV va QHDN 14"00 — 16/09/2019
6 | Trung tdm NC va thuc day VH diéc 1500 — 16/09/2019
Dé nghi Trudng cic don vi va cac ¢ nhan c6 lién quan thuc hién nghiém tuc Ké
hoach nay./.
Noi nhin:

- Ban Giam hiéu;

- T6 Kiém tra cong vu

- Cac don vi truc thudc;
-Luu VT, TC-HC.




